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1. O6mue H0J10KEeHHUSA

1.1. Hacrosiiiee MOJOMKEHHe SBIACTCSA JOKATBHBIM [PaBoBbIM akToM MAY J10 «JFOCIII Ne2y,
SBISIOLIMMCS OTIEPATOPOM MEPCOHAIBHBIX TaHHBIX.

1.2. HacTosiiee mOJIOYKEHUE YCTAaHABINBAET MOPANOK OCYICCTBICHUS omepainuii ¢ NepCOHAIbHBIMA
JaHHBIMH COTPYIHHUKOB YUPEIKIACHUS.

1.3. Hacros1ee nonokeHne pa3padboTaHo B UEJIX:

e perlaMEeHTAMM [OpsIKa OCYIIECTBIEHHS ONEpallid ¢ MCPCOHATLHBIMH  JAHHBIMA
COTPYAHUKOB YUPEXKIACHHUS;

e obecreueHus TpeGosaHuil 3akoHa Ne 152-®3 M MHBIX IPABOBBIX AKTOB, PEryTHPYIOIIHX
UCIIOJIb30BAHUE IEPCOHAIBHBIX TAaHHBIX;

o YCTAHOBIEHHS TIpaB M OOS3aHHOCTEH coTpyAHUKOB MAY O «JJIOCILI Ne2» B uwacTi
paboTH! ¢ IEPCOHANLHBIMY JaHHBIMU,;

e YCTAHOBJIEHHS MEXAaHM3MOB OTBETCTBEHHOCTH COTPYAHHKOB NPCIANPUATHA 34 HAPYIICHUC
NOKANBHBIX HOPM, @ TAK)Ke IOJT0KEHUH (elepanbHOro, PEruoOHaNIbHOTO ¥ MyHHIIUIIAIBHOTO
3aKOHOIATEIbCTBA, PErYIHPYIOMAX HCIOIB30BaHUE [IEPCOHATIBHBIX [IAHHBIX.

1.4, HacTosIlee TONOXKEHHe BCTYNAET B CHIIy ¢ MOMEHTA €r0 yTBEPXKACHHUS OTAEIBHBIM IPHKA30M
mupexropa MAY JIO «JFOCII Ne2» u neHcTByeT O€CCPOYHO 10 3aMEHBI HOBBIM JIOKAJIHHBIM
NpaBOBBIM aKTOM AHAJIOTHYHOIO Ha3HAYCHUSL.

1.5. KoppeKTHpoOBKa HACTOSIIErO MOJIOXKEHHsS ~OCYIECTBIAACTCS —OTIACHbHBIMH  MpHKA3aMu
JUPEKTOPa YUPEKICHHUS.

1.6. Bee cotpyanuku MAY 10 «AHOCII Ne2» 03HaKaMIUBAKOTCA € HACTOSIIIM MOJIOKCHACM.

1.7. OrpaHudYeHue HECAHKIIMOHMPOBAHHOIO IOCTyNa K NEPCOHATBHBIM JIAHHBIM obecrnieunBaeTCs
MAY JIO «JFOCII Ne2» u cHHMaeTICs B MOMEHT MX OOe3IHYUBAHMS, A TAKOKE I10 MCTCICHUH 75
JIET UX XPAHEHMS, ECIIM HHOE He YCTAHOBJIEHO 3aKOHOM HJIM PEIICHHEM PYKOBOACTBA yHPeKACHUA.

1.8. OcHoBHbIM HHbpacTpykTypHEM pecypcom MAY IO «AIOCIHI Ne2y s OCyIIeCTBICHUS
orrepaiiii ¢ MEPCOHANBLHBIMA JAHHBIMHA SBJISIOTCS HH(OPMAIIMOHHBIC CHCTEMBL, [PEACTABIIIOMHC
coboi:

o KOMIITEKCHl ABTOMATH3MPOBAHHON OOPaGOTKH IEPCOHATBHBIX MAHHBIX (IIO3BOJIIOIIMX
OCYLIECTRIIATE OTIEPAIlH ¢ TEPCOHATBHBIMA TAHHBIMHE B BHAE (aiilioB, ZOCTYT K KOTOPBIM
PETyIHpyeTcs B COOTBETCTBHH C MOJIOKEHHAMHU JIOKATBHBIX [IPABOBBIX AKTOB IPCANPHATHL,
(he/lepaTbHbIX, PETHOHATBHEIX ¥ MyHUIENATbHBIX HITA);

o JIOKYMEHTAIMIO Ha OYMaXXHBIX HOCHTEISX (AOCTYI, K KOTOPHIM TaKXKe OCYLISCTBIACTCA B
COOTBETCTBUH C MTOJIOKEHUSAMH JIOKAJBHBIX IIPABOBBIX AKTOB M 3aKOHO/ATE/IbCTBA P®).

2. Kputepun oTnecennsi HHGOpMAaIuH 0 paGoTHHKAX K HEPCOHATBHBIM JIAHHBIM

2.1. HacTosiiee MOTOKEHNE yCTAHABIMBAET, YTO K [IEPCOHANBHBIM JaHHBIM pabOTHHKA OTHOCATCS
ntobas nudopmanus o HeM, B ToM unciae @.H.O., nara poxJaeHHS, axpec PEerHCTPAlHU HIH
TIpOKMBaHHs, CeMeiHOe MONOKeHHE, 00Pa30BaHUe, YPOBEHD JOXO/IO0B.

2.3. JIocTOBEPHOCTD MEPCOHATBHBIX JaHHBIX PAOOTHUKOB YUPEXKICHHUS ONPECACHACTCA UCXOIS U3 UX
W3HAYAIBHOTO Pa3MELIEHHUS B TAKUX JOKYMEHTaX Kak:




¢ IACIIOPT HJIM HHOW MCTOYHHK, YAOCTOBEPIOMKH TMIHOCT paOOTHHKA;

e Tpy/OBas KHHXKKA (33 HCKIIOYCHHEM TeX Ciydaes, korna MAY JO «AFOCIII Ne2» aBnseTcs
JUI COTPYRHHKa IIepBBIM paboTozaresieM, OO y4acTBYeT B BOCCTAHOBIICHHH yTEpSIHHOM
TPYIOBOH KHUXKKH);

e CBUIETENIHCTBO IEHCHOHHOIO CTPaXOBAHHUS,

e BOCHHBII OUIIET ¥ HHBIC JIOKYMEHTHI BOMHCKOTO y4eTa;
e qumioM 06 00pa3oBaHuU,

e cruserenseTBo 0 Hammunu MHH.

OTHeTbHBIM ITPHKA30M JWPEKTOpa YUpeXIAeHHS MOTYT OBITh ONPEJEICHBI HHBIC JTOKYMEHTBI,
KOTOpPbIE PACCMATPHBAIOTCS KAK HOCHTENH JOCTOBEPHBIX EPCOHANBHBIX AHHBIX.

2.4. Otnen xagpoB  oOecleduBaeT MPOBEPKY BBILICICPEUHCIECHHEIX JTOKYMCEHTOB, COACpIKALINX
epcoHalbHble AaHHBIE COTPYIHHKOB, Ha MPEAMET MOMIMHHOCTH, & TaKke obecrieunBacT INpHU
HeoOXOAMMOCTH HX BPEMEHHOE XPAaHEHUE B YCTAHOBJIEHHOM IIOPSIKE.

3. Onepanuu ¢ NepcOHAILHBIMH JAHHBIMH

3.1. Hacrosinee TIONOKEHHE YCTAHABIMBAET, YTO YYPEKIECHHE OCYLICCTBIACT CICAYIOINE
OTIEPAIYH C TIEPCOHATBHBIMU JJAHHBIMH PaOOTHUKOB! '

® IIOJIy4YCHHE;

e 00paboTka;

® [repenaya;

e ONOKUPOBAHUE;
e XpaHEHHE;

® JTUKBUIAIMUS.

3.2. llog moigyueHHeM IepCOHANBHBIX IAHHBIX [OHHMAETCS MOCIIeN0BATENBHOCT ACHCTBHH,
CBSI3AHHBIX C YCTAHOBJIECHUEM JOCTOBEPHOCTH COOTBETCTBYIOLUMX JAHHBIX, 8 TAKXKE Pa3sMEIICHUEM
ux B uHbopmarmonHbix cucreMax MAY JIO «JIFOCTI Ne2y

3.2. Toxm 06paboTKOM MEPCOHANBHBIX MAAHHBIX IOHMMAETCA INPOYTCHHUE, KOPPEKTHPOBKA WIH
JIOTIOTHEHHE COOTBETCTBYIOIIMX JTAHHBIX, COBEPIIAEMBIE YIIOJIHOMOYEHHBIM JIMIIOM YYPEXKICHHA.

3.3. [lox nepenadeit nepcoOHaANbHBIX JAHHBIX HOHUMACTCS OMEepaIus:

e 110 aJpPECHOMY Pa3MEIICHHIO COOTBETCTBYIOIMX JaHHEIX HA HOCUTENAX U cepBepax, HOCTyIl
K KOTOPBIM HUMEIOT COTPYAHUKH, TUO0 TPEThH JINLA;

¢ 10 pa3sMEUICHWIO TEPCOHAIBHBIX JAHHBIX B MCTOYHMKAX BHYTPHKOPIOPATHBHOIO
JOKyMEHT0000pOTa;

¢ 10 OnyOIMKOBAHMIO B MHTEPECAX HPEANpPHSTHS IEPCOHAJIBHBIX NAaHHBIX O PaOOTHHKE B
CMMU unm Ha cepBepax HHTEpHETa B COOTBETCTBUY ¢ HOPMaMH 3aKOHOJATEIIbCTBA.

3.4. Tlox OJOKMpOBaHWEM IIEPCOHANBHBIX MJAHHBIX IIOHUMAETCd BPEMEHHBIM 3ampeT Ha
OCYLIECTBIEHNE KAKMX-JIUOO oOmepanuii ¢ NEPCOHAIBHBIMU JAHHBIMH, KOTOPBIC HAxOIATCS B




#H(QOPMALMOHHBIX CHCTEMax YUpPEeXJCHHdA, B ClIy4asX, MPEAyCMOTPCHHBIX ITONOXCHHAMHU
Z0KaThHBIX NpaBoBbIX akToB MAY IO « AFOCIL Ne2» u 3akoHOmaTenbcTa PO,

(Y]

3. Tlom XpaHeHMeM TEPCOHANBHBIX JaHHBIX IIOHHMMA€TCA COBOKYIIHOCTb  OICpaliy,
ZanpaBlIcHHBIX Ha OOECIEUCHHE IIEJIOCTHOCTH COOTBETCTBYIOINMX [JAHHBIX IOCPEACTBOM HX
pa3MelleHus B HHGOPMAlMOHHBIX CHCTEMAaX YUPEKICHH.

3.6. llog JukBujanued TMEpCOHANBHBIX JAHHBIX [MOHMMAETCS ONepalus 10 H3bITUIO
COOTBETCTBYIOIMX JAHHBIX U3 HHOOPMALMOHHEIX CHCTEM, a TAKXKe 00ECIEYECHUIO HEBO3MOXKHOCTH
¥X BOCCTAHOBJICHUS.

4. Tlopsiiok ocymiecTBJICHHS ONepalHii ¢ MePCOHATLHBIMH JAHHBIMH

4.1. TlonyueHHe NEpPCOHANBHBIX JAHHBIX (JOKYMEHTOB, Ha KOTOPBIX OHHM 3a()HKCHPOBAHEI)
OCYIIECTRIsAETCS HemocpeacTBeHHO oT corpynauka MAY JIO «JIOCHI Ne2». B ciydae ecnu
NpeI0CTaBICHHE COOTBETCTBYIOIMMX HAHHBIX BO3MOXKHO TONIBKO OT TPETBHMX JIMI[, TO COTPYIHHK
J10TKEH J1aTh IHCbMEHHOE COIIache Ha 3TO.

4.2, lpennpusarue He wMeeT IpaBa TpeOOBaTh U NONYdaTh NEPCOHAIBHBIE NAHHBIC COTPYIHHKA,
OTpaXKaOIIKE JTMYHBIE ACTIEKTHI €r0 )KU3HHU, PEITUTHO3HEIE, OTMTHYECKHE, PHUIOCO(YCKHE B3TTIA/IBL.

4.3, OGpaboTKa MEepCOHANBHBIX IAHHBIX COTPYIHHKA MOXET OCYILIECTBIATBCA TOJIBKO C €ro
MUCHEMEHHOTO COITIACHS 3a MCKJIFOYEHHEM TEX CIIydaeB, YTO NMPeAyCcMOTpeHs! moamn. 2—11 m. 1 ct. 6
3akoHa «O nepcoHaNBHBIX JaHHBIX» 0T 27.07.2006 Ne 152-D3.

4.4, Tlepenaua NEPCOHANBHBIX JAAHHBIX COTPYAHHKA OCYILIECTBIAETCA C YUETOM CIIEIHQHKH
KOHKPETHOH UHPOPMATMOHHON CUCTEMBI.

4.4.1. Ecnn ucnonssyetcst uupposas VC (npennasHadeHHas [ aBTOMaTH3UPOBAaHHONW 00paboTKu
NepCOHANbHBIX JaHHBIX), TO Mepeiada JaHHBIX OCYIIECTBISIETCS IO 3aIlUIICHHBIM KaHAJIaM: CBSI3H,
a TaKKe IpH 3aeUCTBOBAHUHN CPEACTB KPUIITO3AIIUTEL

442, Ecnm wucnonsdyercs MC Ha ocHOBe OymMaXHBIX HOCHUTENEH, TO Iepefada JaHHBIX
OCYLICCTBIIAETCS TOCPEICTBOM ITEPEMEIIEHHSI UM KOMUPOBAHUS COAEPKUMOTO JAHHBIX HOCHUTENEH
IpH YYacTHH COTPYIHHMKOB YUPESKACHHUS, MMEIOIUX IOCTyI K cooTBeTcTByromed MC, koropsii
VCTaHABTUBACTCA OTJEIbHBIM JIOKAJIBHBIM IIPABOBBIM aKTOM.

4.3. b1oKHpOBaHUe MEPCOHATBHBIX JAHHBIX B YUPEIKACHUH OCYINECTBISIETCS ¢ yUETOM CIEIU(DUKU
ronkpetno# MC.

4.5.1. Ecim ucnionssyetcs nudponas C, To 6okupoBaHue JaHHBIX OCYIIECTBISETCS IOCPEACTBOM
3aKpBITHS J0CTYIIA K (aiiiam npy 3a1eficTBOBaHUH CPEJCTB KPUIITO3AIUTHIL.

4.5.2. Ecnmu ucnons3yercs MC Ha ocHoBe OymakHBIX HocuTenei, TO OIOKMpOBaHME MAHHBIX
OCYIIECTBRISICTCS MMOCPEACTBOM 3aKpBITHS AOCTyna K coorBerctByrowmeit C s ompeneneHHBIX
TPYII COTPYZAHUKORB.

4.6. XpaHeHuE NEPCOHANBHBIX JaHHBIX OCYHICCTRISIETCS ¢ yaeToM crenudukn koukperHoi VC.




241 Feau ucnomwsyercs wdposas MC, To xpaHeHHe HAHHBIX OCYINCCTBIACTCS HA IIK orpena

X2IPOB YUPOXKAEHHA C WHBEHTAPHBIM HOMEPOM [IK-17332, a Taxxe Ha OOJa4HBIX CepBepax,
zDeH 1VeMBIX IIPEANPHUATHEM.

262 Ecmum ncnombsyercs VMIC Ha ocHOBe OyMaXHBIX HOCHTEIEH, TO XPaHCHUE [AHHBIX
ZCVILSCTBIETCS B apXUBE OTIEIa KaJpoB.

+ 7 TMKBHAAUMSA IEPCOHAIBHBIX JAHHEIX OCYIIECTRINETCA C YUeTOM CIELU(HKI KOHKPETHOH ncC.

+.7.1. Eciu ucnonssyercs mudposas MC, To JMKBUAALMS JaHHBIX OCYINECTBISCTCS IOCPEACTBOM
ux vianenus ¢ [TK otuena kagpos MAY 10 «JFOCII N2y, a Taxike CEpBepoB.

4.7.2. Ecmu wucnonssyerca MC Ha ocHOBe OyMaXHBIX HOCHTENICH, TO JIMKBAJALMS JAHHBIX
OCYIIECTRIIAETCS OCPEACTBOM YHHUTOXCHHS COOTBETCTBYROLIHX HOCHTEIEH C IIOMOIIBIO
CIIELHATHHBIX TEXHUYECKUX CPECIICTB.

5. Opranu3amnus JOCTYNa K MepCOHATbHBIM AAHHBIM

5.1. JlocTyn K NEPCOHANbHBIM AAHHBIM COTPYJAHHKOB, He TpeOyIOUIMH NOATBEPXKACHHUS M HE
NoJIeKAIUi OrpaHHYEHHIO, HMEIOT:

JUPEKTOP YUIPEKACHHUS, a TAKKE COTPYIHUKH ero CeKpeTapuara,
e COTPYIHHKH OTHEJA KaJpOB YUPCIKACHHUS;

e  COTPYIHUKHU OyXTalTEPUH yUPEIKACHUS,;

®  COTPYIHMKH, IPEJOCTABUBIIHNE YUIPEKIEHHUIO CBOU I€PCOHANBHBIC IAHHBIC,

® HETIOCPCACTBECHHBIC DPYKOBOAHUTCIIHA COTPYAHUKOB, INPEAOCTaBUBIINX YUYPEXKACHUIO CBOU
IIepCOHAIBHBIC TAaHHBIC.

5.2. JIoCTYN K TEPCOHAJBHBIM JAHHBIM COTPY/IHHKOB YUPEKACHMS JUIA WHBIX JIAIl MOXCT OBITH
paspelleH TOIbKO OTACIBHBIM PACIIOPSKEHUEM TUPEKTOPA.

6. OGA3aHHOCTH COTPYIHHKOB, HMEIOIIUX JOCTYN K NePCOHAIBHBIM JaHHBIM

6.1. COTpYIHHKH H ApyTHe JHLa, UMEIOIIHe TOCTYTI K TIEPCOHANBHBIM JAHHBIM, OOS3aHbI:

e OCYLICCTBIATH ONEPAliM C IEPCOHANBHBIMA JAHHBIMM I[IPH COONIONEHMH HOPM,
YCTAHOBJIEHHBIX HACTOSIIMM IIONIOKEHHMEM, & TaKkxke (eaepalbHBIX, PErHOHAIBHBIX H
myHuuAnanbHbX HITA;

o UHMOPMHPOBATH CBOErO0 HEMOCPEICTBEHHOTO PYKOBOAUTENS KM AUPEKTOpa yUIPEKIEHHUS O
HEIITATHBIX CUTYalMsX, CBSI3aHHbIX C ONEPAlHAMHE C IIEPCOHAIBHBIMU JaHHBIMH;

¢ o0ecrneunBark KOH(I)I/II[CHI_II/IEUIBHOCTB onepaunﬁ ¢ ICpCOHATBHBIMHU NAHHBIMH,

o o0ecreunBaTh COXpaHHOCTb M HECU3MEHHOCTH INCPCOHAIBHBIX JAaHHBIX B Clydac, €CJIU
BBIIIOJIHAEMAS 3aj1ada He OpeAIojaracT nxX KOPpPEKTHPOBKU HIIH JOTTOJIHCHHS.

7. [IpaBa paGoOTHHKOB B YaCTH OCYIIeCTB/ICHHsI ONIEPALMIA ¢ IEPCOHAILHBIMH JAHHBIMH

7.1. PaboTHHK, IEpeaaBIHil yIPeKISHIIO CBOU NIEPCOHANIBHBIE JAHHBIE, IMEET IIPaBo:




e Ha IIONyYeHME JOCTyIla K COOTBETCTBYIOUIMM JaHHBIM B Mo00H MOMEHT B LEIIX
OCyIIeCTBIEHUs HEOOXOIMUMBIX OLIePALUH ¢ HUMH;

e Ha GecHaTHOe MOJIydeHHE KOMMH (ainoB mmu OyMaKHBIX HOCHUTENIeH, CcoAepIKaluX
nepCcoHaNbHBIC JAHHBIC;

o TpeGOBATH OT yUPEXKACHHA JTOTOIHHTEILHOM 06paboTKU, GIOKMPOBAHUS WK JINKBHAUHA
NEePCOHATBHBIX JAHHBIX, SCIH ONepalyi ¢ HUMH NPOTHBOPEUAT MHTICpeCaM paboTHUKA,
OCYLICCTBISIOTCS HE3aKOHHO, a Takke .B Clydae, CCIH TCPCOHAILHBIC JTaHHBIE
HEJIOCTOBEPHEI,

® [10JIy4aTb OT YUPCIKACHHUA I/IH(I)OpMaLII/IIO 0 JIMuax, UMerHmx AOCTYIl K IEePCOHAILHBIM
JAaHHBIM, & TAKXE O CTaTUCTHKC 06pameH1/1171 K IepcoHalbHBIM JAHHBIM C UX CTOPOHBL;

¢ [0JIydaTh OT YUPEKACHUA HHGOPMAIIHIO O JIOTIOTHATETBHOM 00paboTKe, OIIOKMPOBAHUN HIIH
NYKBUIAIAE IEPCOHABHBIX JAaHHBIX, OCYIIECTBICHHBIX 110 HHAIMATHBS Y IPEKICHIA.

7.2. PaGOTHHKH, UMEIOLIHE AOCTYI K IIePCOHANBHBIM JAHHBIM COTPYJHHKOB yYPEeXKACHHUA, UMCIOT
paso:

o Ha NpHOOpeTeHHEe IIONHOMOYMH, HEOOXOMMMBIX B LEIAX OCYMICCTBIICHHS orepauuil ¢
IEPCOHAIBHBIMH JAHHBIMHE;

e Ha IONyYEeHHE KOHCYIBTAIOHHOW TIOMNEPKKH CO CTOPOHBI PYKOBOJCTBA M JIPYTHX
KOMIIETCHTHBIX COTPYAHHKOB B YacTH OCYLIECTBICHUS orneparuii ¢ NepPCOHAIBHBIMH
JIAHHBIMU;

e Ha OTA@uy pacIOpsKeHWl M HarmpaBleHHe NPEANHCAHWH COTPYIHHKAM, MEPE/RAOLIIM
TIepCOHANIbHBIME JAHHBIE YYPEXKJICHHUIO, CBA3AHHBIX C He0OXOIUMOCTRIO NPEAOCTABICHUS
JOTIOJIHUTENIBHOM MM yTOUHSIOMEH MHGOpMalyd B LEIAX obecliedeHHs] KOPPEKTHOTO
OCYIIECTBIIEH S ONEPALH ¢ MEPCOHATBHBIMU TAHHBIMH.

8. OTBETCTBEHHOCTb COTPYIHUKOB 32 HAPYIIEHUsI IPABHJI 0CY I €CTB/ICHUS omepanmii ¢
IepCcoHATLHBIMH JAHHBIMH

8.1. CoTpyAHMKH YUpekKACHUS PU OCYLIECTBICHUH omepanuit ¢ IepCoOHaNbHBIMU IaHHBIMM HECYT
QIMHHHICTPATUBHYIO, TPaXIaHCKO-IIPABOBYIO, YTOJIOBHYIO OTBETCTBEHHOCTD 32 HapyIIeHHUs IPaBUIT
OCYIECTBJICHHsS] ~ OIepanuii ¢ TEPCOHANBHBIMH  IaHHBIMH, YCTAHOBJIEHHEIX ~ HACTOSIIUM
NOJOKEHHEM, a TakKe HOpMaMH (enepanbHOro, PErHOHaNbHOIO U MYHHIIUIIAIBHOTO
sakoHonarenscTa PD.

8.2. IIpaBoBble MOCIEACTBUS HapyLIeHUH NPaBMUII OCYIICCTBICHUS omepanuil ¢ IepCOHATBHBIMA
JAHHBIMH  ONIPEIEIISIOTCS HCXOAd M3 JIOKAIBHBIX HOPM YHYPOKICHMA, a TaKXe ITOJIOKEHUH
saxoHonarenscTea PO,




